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Summary
"Summary" of the manuscript are prepared so that it can represent aim and method of research and obtained findings in 150 to 250 words. If manuscript is in Turkish, "Summary" will be first and "Abstract" will be next. Summary and abstract should be in 9 Pts.
Key words: First letters of 5 to 7 key words defining study should be capitalized.
Abstract
The same as summary should be given in English in this field. If manuscript is in English, "Abstract" will be first and "Summary" will be next.  
Keywords: The same as keywords should be given in English in this field and initials should be capitalized.
First Level Main Title (Introduction)
First level main titles should be in 11 pts. bold and regular; initial of each word should be capitalized and centered.
Second Level Sub Title
Second level main titles should be in 11 pts. bold and regular; initial of each word should be capitalized and written in the same alignment as the first paragraph (left justified).
Third Level Sub Title: Third level main titles should be in 11 pts. bold and regular; initial of each word should be capitalized and text should continue from the same line using a colon.
Text of manuscript should be written in times new roman and in 10 pts.
Tables 
The table number and explanation should be on the table. 'Table' text and number should be in 10 Pts., bold and regular; table number should be written in numerals. Table explanations should be in 10 Pts., and initials should be capitalized and written in italics. Explanations in the table data (if any) should be written as Note below the table.
Table references should be absolutely made in text (Table 2).
Example:
Table 1. Type of Water-Soluble Anion, Ph and Water-Soluble Total Salt In Stone Examples (SS) Tests
 [image: image1.emf]
Note: Accuracy of tests; NO-2: 0.025 mg/L, NO-3: 10mg/L...
SS: Total Salt Quantity (Soluble Salt).
Figures 
If any graphic, map, image, photograph, etc. will be used in the manuscript, its explanation should be written below the figure and all should be given under the figure name. 'Figure' text and number should be in bold and italics. Figure explanations should be in 10 Pts. and initials should be capitalized.
Figure references should be absolutely made in text as in the example of (Figure 3).
Source of figure should be written below the figure explanation, in 10 Pts and regular; source data should be written in Bibliography section in line with the rules.
Figures may be included in the text. However, these figures is also required to be loaded to the system in the resolution of 300 DPI and jpg format. 
Examples:
[image: image2.emf]
Figure 1. Sümerbank and Ulus Square.
Source: Koç University VEKAM Archive, Inventory no. 2023.
[image: image3.emf]
Figure 2. Bronze imago clipeata from the right. Museum of Anatolian Civilizations.
Source: Budde, 1965, pl. 61a.
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Figure 3.  Ankara Castle and Hıdırlık Hill (Dernschwam drawing).
Source: Renda, et al., 2004, p. 49.
[image: image5.emf]
Figure 4. Yıldız Porcelain Vase 
Source: Ethnography Museum of Ankara Porcelain Collection, Inventory no, 1.836.79.
Quotations
 If less than 40 words, quotations should be written in quotes.
Example:
Selahattin Refik Bey "opened a new store called "Dekorasyon" by moving his store in Ankara to Istanbul in the beginnings of 1930s and maintained his present style." (Uzunarslan, 2002, p.121) (Figure 4).
If more than 40 words, quotations should be written in a separate paragraph, justified from the right, without using quotes.
Example:
An unknown side of Selahattin Refik is the fact that a great part of paintings of 18th and 19th centuries present in the collection of Istanbul Painting and Sculpture Museum is exhibited by favour of him. 
A furniture merchant named Selahattin Refik makes a right decision during his France tour thanks to recommendations of his close friends. During those days, paintings of such artists as Matisse, Picasso were not prohibitively expensive. And, Selahattin Refik collects a good many paintings at affordable price. He keeps this collection through long ages; upon returning to Turkey then he donates them to Painting and Sculpture Museum. Let's list some of those paintings: Brilliant master of Fauvism Andre Derain, Bonnard’s two oil paintings, Marguel’s “Tunisia Limaru”, a painting of Utrillo Bohemian painter of French streets, Pignon’s Cock, oil paintings, lithographs, patterns and prints of Picasso, Matisse, Galanis, Hayter, Lurcat, Hoffman, Pascin, Lhote, Gischia, Moreau, Lhemden and others This collection accounts for a substantial fortune (Atagök, 1986, p.4).
References
References inside text and bibliography should be written in line with the American Psychological Association (APA) 7th Edition; bibliography should be written in alphabetically.
Indent on the second and the next lines of each reference should be given so as to be under the 4th letter.
Examples for References:
Books
Karaca, E. (2008). Türk basınında kalem kavgaları. Bizim Kitaplar.
In-text citation: (Karaca, 2008, p. 12)
Chapters in a book
McGowan, B. (2006). Seçkinler ve kapıkulları. In H. İnalcık and D. Quataert  
            (Eds.). Osmanlı İmparatorluğunun ekonomik ve sosyal tarihi (1600 –
            1914) (Vol 2) (p.761-884). Eren Yayıncılık.
In-text citation: (McGowan, 2006, p.763)
Translated Books
Lewis, B. (2000). Modern Türkiye’nin doğuşu (M. Kıratlı, Tran.). Türk 

    Tarih Kurumu.

In-text citation: (Lewis, 2000, s. 12)
Articles
Demir, S. (2012). Kültürel bellek, gelenek ve halk bilimi müzeleri. Milli Folklor 
    Dergisi 12(24), 184-193.
In-text citation: (Demir, 2012, p.190)
Electronic Articles
Kaçar, D. (2010). Ankara, a small town, transformed to a nation’s capital.   
    Journal of Planning History, 9(1), 43-65. 

    http://jph.sagepub.com/content/9/1/43.full.pdf+html 

In-text citation: (Kaçar, 2010, p. 52)
Thesis
Ertuğrul, Z. (2007). Birinci Ulusal Mimarlık Dönemi mimarlarından Muzaffer 
     Bey: Eserleri ve sanat anlayışı. [PhD Thesis, Anadolu 
     Üniversitesi] YÖK Tez Merkezi.
https://tez.yok.gov.tr/UlusalTezMerkezi/TezGoster?key=wBmNpkQC9Nhi90NLW7E7-dmmlSZB6i16Vyi_SW453pKx674uAydAliNGpwBKiE8T
In-text citation: (Ertuğrul, 2007, p.123)
Reports
Aktüre, S. (1994). Tarih içinde Anadolu kenti mekânsal yapı çözümlemelerine 
    ilişkin bazı gözlem ve öneriler. In F. B. Yıldırım (Prep. by.). Kent tarihçiliği: 
    Kent tarihleri atölyesi, 5-6 Mart 1994 (p. 46-51). Toplu Konut İdaresi, Tarih   

    Vakfı.
In-text citation: (Aktüre, 1994, p. 48)
Archival Documents
Ankara Şer’iye Sicilleri [AŞS]. (18/M/1202[Hijri]). (Record No: 178, Judgment 
    No: 5). Manuscript Collection, National Library of Türkiye, Microfilm  

    Archive, Ankara.

In-text citation: (AŞS, 178/5)
Cevdet, Dahiliye Fonu [C.DH.]. (28/L/1211 [Hijri]). (File No: 126, Vol. 
    No: 6297), The Directorate of State Archives of the Presidency of the  

    Republic of Türkiye, The Ottoman Archive (BOA), İstanbul.

In-text citation: (C.DH., 126/6297, BOA)
Photographs
[Photograph of Ulus City Garden]. (1933). Photograph and Postcard Collection  (Inventory No: 2059). Koç University Vehbi Koç Ankara Research Center (VEKAM), Ankara.

In-text citation: (Ulus City Garden, 1933)
Memduh Biraderler. (1927). Ankara Palas [photograph]. Asır Proje Archive, Ankara.
In-text citation: (Memduh Biraderler, 1927)
Newspapers
Ziya Hurşit. (1339, 21 August [Hijri]). Ankara ve Ankaralıların istidadı. 

    Hâkimiyet- i Milliye, 894, p.1.

In-text citation: (Ziya Hurşit, 1339, p.1)
Newspaper article with no author:
Otobüs bilet ücretleri [news]. (1943, 26 Şubat). Ulus, p.6.

In-text citation: (“Otobüs bilet ücretleri,” 1943, p.6)
Newspaper Clippings
Arda Kitabevi [advertisement]. (1949, 6 Ocak). [Ulus newspaper clippings].    

       Copy in possession of author.
In-text citation: (“Arda Kitabevi,” 1949)
Plans
Egli, E. and Schneer, K. (Drawn by). (1932). Koçzade Hanı projesi M 1:50 

    [Plan]. (File No: Fevzipaşa Cad. 2720 block, 24 layout; plan no:17). 

    Altındağ Municipality Archive, Ankara.

In-text citation: (Egli and Schneer, 1932, Plan no:17)
Web Pages
UNESCO. (2013). World Heritage list. http://whc.unesco.org/en/list

In-text citation: (UNESCO, 2013)
Hızlan, D. (2023, December, 26). Edebiyat matineleri. Hürriyet. https://www.hurriyet.com.tr/yazarlar/dogan-hizlan/edebiyat-matineleri-42381567
In-text citation: (Hızlan, 2023)

NOTE: According to APA 7th Edition rules, all authors up to 20 are listed in the references section. In cases of texts with more than 20 authors, include only the first 19 authors, an ellipsis, and the final author. 
In-text citation:

In sources with 3 or more authors, the first author is stated, and "et al." is used for other authors.
Example:
Abisel, N., Arslan, U.T., Behçetoğulları, P., Karadoğan, A., Öztürk, S.R. and 
    Ulusay, N. (2005). Çok tuhaf çok tanıdık. Metis.
In-text citation: (Abisel, et al., 2005, p.22)
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